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Charging and remissions policy
Introduction

This policy has been drawn up with reference to the Surrey County Council Finance Manual section J.
Approved by the governing body

Next Review Date: This policy is reviewed annually in the Summer term.

Principles

The Governing Body fully support the provisions of the above legislation and regulations in that there is no charge for education at Bell Farm School during normal school hours, as outlined in the school prospectus. However, in order to offer a full and enriched curriculum to Bell Farm children, governors have delegated to the Headteacher the authority to request voluntary contributions from parents/carers, without which activities such as off-site visits, visitors coming into school and the use of certain materials and ingredients for some subjects would not be able to take place. 

Communication to Parents/Carers

Details of this policy are conveyed to parents in the School Prospectus. Parents and carers are given the maximum amount of notice with requests for contributions and are clearly informed that without such contributions, the activity in question may not be financially viable and therefore subject to cancellation.

Voluntary Contributions for Enrichment Activities

Charges are kept to a minimum and the School never plans to make a profit out of any trip, visit or contribution towards materials. Any request for contributions are at a level to cover as near as possible, only the cost of the activity.  Pupils are not treated differently according to whether or not their parents have made any contribution in response to the request.
Activities for which the School will make a charge.

The school offers a wide range of extra curricular enrichment activities to children, which may have running costs associated with them. The Governing Body has delegated to the Headteacher the right to charge for these activities in order to cover costs. In the event of a significant underspend i.e. greater than £1 per child, this will be returned to contributing parents on a pro-rata basis.  Parents on low incomes and in receipt of the relevant benefits (see below) are informed through this policy and in the school prospectus that they may be entitled to full or partial remission of charges for contributions towards the cost of school visits.  Parents are asked to make an affordable contribution where possible.
Optional extras

Charges can be made for some activities known as ‘optional extras’ including the cost for providing materials, books, instruments or equipment.  Optional extras include board and lodging for a pupil on a residential visits and the school’s early morning club.
Residential visits in school time
For a residential visit taking place during school time, parents will be charged the actual cost of board and lodging and a voluntary contribution to cover the full transport costs.  Governors will take into account any parent’s inability to pay the full cost i.e. both the board and lodging and transport, should they be on a low income or in receipt of relevant benefits.
Music tuition

Charges will be made for individuals and groups of two or more for instrumental and vocal tuition which takes place during the school day if the parent/carer has requested the tuition.  A charge is not made for tuition provided as part of the National Curriculum.
Charging in kind

The cost of ingredients, materials, equipment, etc needed for practical subjects is budgeted for and borne by the school. Parents who are willing to contribute in cash or kind may be invited to do so on a voluntary basis. The school may charge for, or require, the supply of ingredients and materials.  Pupils will not be treated differently according to whether or not materials are being provided by their parents.
Relevant benefits – as referred to in this policy
These have been aligned with the Free School Meals criteria;

Income Support 

Income Based Jobseekers Allowance 

Support under part VI of the Immigration and Asylum Act 1999 

Child Tax Credit, provided that Working Tax Credit is not also received and the family’s income (as assessed by her Majesty’s Revenue and Customs) does not exceed £16,040 (Financial Year 2009/10) 

The guaranteed element of State Pension Credit; and 

Income related employment and support allowance that was introduced on 27 October 2008
Governors’ Discretionary Fund

The governing body have agreed to make available to the Headteacher, funds which can be used to subsidise trips where family financial circumstances may prevent all or some of the requested contribution being made.

Breakages

A standard charge will be made for loss of or deliberate damage to school property or resources. The Headteacher will decide the charge, according to market prices.
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